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_______________________________________

_______________________________________

_______________________________________ 

 

I have written this statement consisting of  

_____ page(s) and attest that it is a true and 

accurate account of the events that occurred 

on_________________________________ 
               Date and Time of Event 

I understand that untrue or misleading infor-

mation may result in criminal charges. I  

further understand that, by signing this 

form, I agree to pursue criminal charges in 

this matter and am willing to cooperate with 

the Prosecutor’s officer in court proceed-

ings.  

 

___________________________________ 
Signature 

 

Witness_____________________________ 

Withdrawing A Complaint 

 
A complainant may voluntarily withdraw a 

complaint after a formal investigation has 

been completed by signing the Complaint 

Withdrawal section below.  Complaint with-

drawal is appropriate when the investigation 

reveals that the actions of the alleged violator 

were proper in light of circumstances re-

vealed in the investigation.     

 

An example of such circumstances may be: 

 

What initially appeared to be an assault was 

later determined to be an act of self-defense. 

 

 

Complaint Withdrawal 

 
Having been made aware of circumstances 

unknown to me at the time of my initial com-

plaint, I voluntarily choose to withdraw my 

complaint at this time. 

 

 

____________________________________ 
Signature                                                                               Date  & Time 

 

 

The Mission of WPD 

 
    To Prevent Crime 

    To Enforce the Law 

         To Help People 

 
We appreciate your effort to help us accomplish our Mis-

sion.  If you have any questions or concerns, please do not 

hesitate to call us at the Willard Police Department.  Our 

number is 417-742-3077.  You may make anonymous re-

ports on our webpage @  www.cityofwillard.org click on 

police and go to the anonymous tips.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Citizen’s Complaint Form  

RE: City Ordinance Violations 

 
If you have witnessed a violation of this 

city’s ordinance (careless driving, unsecured 

loads, dogs at large, nuisance, building & 

zoning violations, etc.) simply fill out this 

form and take completed, signed form to ei-

ther the City Hall or the Police Department.  

The Willard Police Department will investi-

gate to determine if the necessary elements 

of an ordinance violation exist to forward a 

citation to the violator.  You may be called 

upon to sign the citation in order to summons 

the violator into court (if the violation did not 

occur in the presence of the officer). 

 

{This is a “How-to” Brochure} 

Willard Police Department’s 



How to Write Your Narrative 

 
Be sure to include all important facts such as, 

Who, What, When, Where, and How, if 

known.  The date, time, and location of occur-

rence is critical to the successful completion 

of the process. 

 

If a vehicle is involved in the complaint, the 

Color, Year, Make, Model, and License Num-

ber will assist the officers in properly identify-

ing the appropriate person.  

 

Be sure to describe the individual(s) as fully 

as you possibly can including the age, race, 

height, weight, clothing and any other identi-

fying information that you observe. 

 

 

What to Expect Upon Turning in 

Your Completed Form 

 
You may turn in your completed, signed form 

to either the Willard City Hall or the Willard 

Police Department. 

 

 All complaints will be investigated.  

 An officer will contact you for clarifica-

tion, if necessary, or to have you sign the 

citation summonsing the violator into 

court (if the investigation reveals that all 

the elements of the violation have been 

met and did not occur in the presence of 

the officer).  If the incident does not rise 

to the level of actual criminal of ordinance 

violation, the officer will advise you of 

that fact.  

 You may be subpoenaed into court to tes-

tify as a witness or victim.  

Be Certain Your Narrative is True 

and Accurate! 

 

It is very important that citizens who fill out 

this complaint form understand that intention-

ally filing a false report is a criminal offense 

subjecting the filer to criminal penalties up to 

and including fines and/or imprisonment.  

 

The Balance of this Brochure is for 

Your Statement 

 
Today’s date & time: ___________________ 

 

Date & Time of Violation: _______________ 

 

Your Name: __________________________ 

 

Your date of Birth: _____________________ 

 

Your Address: _________________________ 

 

Your Phone #’s: _______________________ 

 

Please describe in detail the subject of your 

complaint (you may attach additional pages if 

necessary). 

 

_____________________________________

_____________________________________

_____________________________________

_____________________________________

_____________________________________

_____________________________________

_____________________________________ 

_____________________________________

_____________________________________

____________________________________

____________________________________

____________________________________

____________________________________
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____________________________________
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